Edit this page to fit your ministry setting. Then remove this note.



CHECK-IN AND DISMISSAL

NURSERY

1. Check In Procedure:

Parents, both members and guests, will pick up sticky labels from the welcome team in front of the nursery. They will match and identify child, diaper bag and parent. The labels will also indicate any special needs for the infant. 

2. Dismissal Procedure:

Parents pick up their child after matching the identifying labels. If no label is available, the parent is asked to find the other parent who has the label. If the question cannot be resolved, the director of nursery, or another director is called to resolve the situation.

AGE 2

1. Check In Procedure:

Guests fill out a registration form at the welcome table and get a nametag for their child. Both members and guests must check-in for attendance at the classroom door of the two year olds. 

2. Dismissal Procedure:

Parents pick up the child. If any child has a custody issue where it may be a security concern for a non-custodial parent to pick up the child, it should be noted by “custodial alert” icon on the child’s nametag. The shepherd or coach should have more information to insure the child’s safety in releasing to the right parent. 

AGE 3 through KINDERGARTEN

KINGDOM QUEST
1. Check In Procedure:

Guests fill out a registration form at the welcome table and get a nametag for their child. Both members and guests check-in at the children’s table where they are seated.

2. Dismissal Procedure:

Parents pick their children up from their tables. If any child has a custody issue where it may be a security concern for a non-custodial parent to pick up the child, it should be noted by “custodial alert” icon on the child’s nametag. The shepherd or coach should have more information to insure the child’s safety in releasing to the right parent. 

If the child is registered to also attend Kids Church without the parents picking them up and checking them in, that is to be noted on the Kingdom Quest attendance roster. In that case, the child will be escorted with other children to the welcome zone where they will have some “down time” while waiting for Kids Church to begin.

GRADES 1 through 6

KINGDOM QUEST
1. Check In Procedure:

Guests fill out a registration form at the welcome table and get a nametag for their child. Members and guests check-in their student for attendance with the small group shepherd.

2. Dismissal Procedure:

It is recommended that first and second graders stay with their groups until parents pick them up. However, if parents have authorized the shepherd to release the child to meet them at a different part of the building, that can be noted and permitted. It is more typical for children in grades three through six to be released to meet their parents at an agreed upon location. When in doubt, the shepherd can escort the children to the welcome center, waiting with them until a parent arrives.

If the child is registered to also attend Kids Church without the parents picking them up and checking them in, that is to be noted on the Kingdom Quest attendance roster. In that case, the child will be escorted with other children to the welcome zone where they will have some “down time” while waiting for Kids Church to begin.

AGES 3 through GRADE 6

KIDS CHURCH

1. Check In Procedure:

Guests fill out a registration form at the welcome table and get a nametag for their child. Both members and guests check-in at the door to sign the roster for their attendance. Welcome team attendant will check the names on the roster.

2. Dismissal Procedure:

Children are held in Kids Church until parents arrive to pick them up. If a parent has checked with the Kids Church supervisors beforehand and given permission, a child can be dismissed to meet the parent at another location in the church. 











