HOW TO

KEEP SUPPLIES ORGANIZED

1. Make a tub for every shepherd. 

It is beneficial to have a shallow tub or storage crate (approximately 6” x 16” x 24”) to store supplies for each shepherds. The typical supplies in this tub would include: 

· scissors for each child

· clear tape (several rolls) 

· masking tape (one roll)

· pencils for each child

· markers or crayons

· stapler

· Kleenex®

· one 1-gallon self-sealing plastic bag for trash or miscellaneous use
· a permanent marker with writing tip

Weekly supplies can then be placed on top of this tub or gathered by the shepherds at a designated location.

2. Tubs are excellent for storing recyclable materials.

Use larger clear tubs to store materials to be used again in future lessons or when the lesson is recycled again. Some tubs may contain frequently used materials such as costumes or headpieces. Other tubs may have rarely used materials like clay, aluminum foil, or mousetraps etc. Keep an accurate inventory and identification system, possibly on a rolodex with tub numbers, so that you know the items you have available and readily locate them. 

See the Skill Builder DVD for Supply Coordinator for more suggestions. Order from www.kidskountpublishing.com.
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